
Consultant:

Date:

Time Period:

Firm Name/ Service Code Client Matter Billable
Time

Total               
Alloted Hours        Follow Up

Billable Time Non-Billable Time

Consultant Signature Date

Comments:

Consulting/Training
Progress Report

For prompt payment, signed time sheets must be emailed to jjcoleman@scrogginsconsulting.com every Monday by 6:00 PM.  Always submitt a time sheet even if 
no hours have been worked. Timesheets that have not been received are considered delinquent and could result in a breach of contract. 

If you have any questions or need assistance, please contact the Scroggins Consulting office at (318) 868-4429 or email jjcoleman@scrogginsconsulting.com

• Computerized Research  • Consultation  • Correspondance                              
• Teleconference  • Training Preparation

• Individual Business  • Seminars & CPUs  • Pro Bono   • Personal                            
• Prof. & Civic Activities

jjerni1
Sticky Note
Enter the firm name and service code in this field.  The service code can be found in the associated Consultant Assignment. (If you do not have this information leave blank. This only applies to consultants that have multiple areas of expertise.)

jjerni1
Sticky Note
This is the total number of hours that you have been awarded per firm. It can be found in the Consultant Assignment for each firm. Remember that you will not be compensated for time beyond the allotted hours outlined in the Consultant Assignment.

jjerni1
Sticky Note
Include your comments, questions or concerns in this area

jjerni1
Sticky Note
Briefly list what was accomplished. In cases of no client contact, please mention your attempted method of contact and number of attempts
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